	A good Materials Manager will…

· make sure the group has all the items needed to complete the task.

· gather and return materials as needed.

· oversee cleanup.

· make sure that all group members are using materials carefully and appropriately.
	What you might say…

“Do you think we will need a 

     meter stick for this activity?”

“Did we get all of the color tiles 

      back into the bag?”

“We need to make sure that all 

      of these paper scraps are 

      picked up”

	
	

	A good Facilitator will…

· help the group work together as a team.

· keep group members on task.

· manage time.

· check to make sure everyone is in agreement.

· provide positive reinforcement to individuals 

            and the team.

· encourages everyone to participate.


	What you might say…

“That’s a great idea!”

“We need to move on to the 

      next step.”

“Lets come back to this later if 

      we have time.”
“Chris, what do you think about 

      this idea?”

	
	

	A good Recorder will…

· act as a scribe for the group.

· turns in the completed paperwork.

· make sure all names are on the product.

· listen carefully to the group’s ideas.

· documents group’s solutions clearly and accurately.

· obtains group approval before turning in project.
	What you might say…

“Can everyone explain how we 

      got this answer?”

“Do you see any mistakes in our  

      work?”

“Does everyone agree with this

      answer?”

“Do you think this is ready to be

      turned in?”



	
	

	A good Reporter will…

· read all information to the group.

· summarize group ideas and solutions.

· ask the teacher any questions that cannot be answered by the group.

· make sure that all group members can explain the group’s solution.
· present the solution or product for the group.
	What you might say…

“Is everyone ready to listen while I 

       read the problem?”

“Maybe it will help us if I read the

       information again?”

“So, here is what we have decided.”

“Can everyone explain how we got 

       this answer?”
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