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(Date)
Mr. and Mrs. 
Address
Irving TX     
Re:  
Dear Mr. and Mrs.                ,
This letter is to notify you that your child is being considered for expulsion from                                                  because of the following violations of school district policy and/or state law:

Phase                    , engages in 

It is necessary to convene a due process hearing on this matter with you and your child.  Therefore, the date for the hearing has been set for       ,            at                       am/pm in the office of the principal at                               , Irving, Texas,                        .

At this hearing, the student has the right to an adult representative or legal counsel, who can provide guidance to the student and who is not an employee of the school district.  The student also has the right to testify, to present evidence and witnesses in his/her defense, to examine the evidence presented by the school administration, to question the administration’s witnesses, and to make a recording of the proceeding.

Please call me at (972)                                   if you have any questions about these proceedings.

Sincerely,

Principal
