IRVING INDEPENDENT SCHOOL DISTRICT
PURCHASING DEPARTMENT
2621 West Airport Freeway IRVING, TX 75062
PHONE: (972) 600-5440 FAX: (972) 215-5442

This is NOT AN ORDER. lItis an invitation to bid or propose.

RFQ #10-18 Request for Offers and Quotes for a software service solution which will properly
identify students who are in Career and Technical Education programs and code these students
appropriately based on Texas State guidelines and Irving ISD criteria

Please RESPOND on the following not later than 2:00 PM, April 7, 2010.
SUBMIT ONE ORIGINAL AND TWO COPIES OF BID.

Mark envelope RFQ #10-18 CTE Student Identification Tool and submit to the Purchasing Office.

MAIL TO: OR DELIVER TO:

Rick Powell, Director of Purchasing

Irving ISD 2621 West Airport Freeway
P.O. Box 152637 Irving, TX 75062

Irving, TX 75015-2637

Any submissions of information or documents to Irving ISD (District) pursuant to this bid or proposal is deemed
public information by the District unless the Director of Purchasing of the District is noticed by the enclosed
form and the vendor has followed the process outlined on the form. Failure to follow the process outlined on the
enclosed form constitutes a waiver of any rights under the law to confidential treatment of any submitted
material. In determining the award of contracts, the District shall consider factors in accordance with Section 44
Texas Education Code. The right is reserved to accept or reject each item separately or as a whole.

It is the responsibility of the vendor to monitor the Irving 1SD's website at
http://www.irvingisd.net/purchasing/bids.htm for any addenda to the RFQ.

IRVING INDEPENDENT SCHOOL DISTRICT

il Hurttf

Richard Powell, Director of Purchasing
rpowell@irvingisd.net

You are representing to Irving ISD that you are authorized to submit this proposal by signing below.
Proposal submitted: (Circle one) YES NO BID

Company Name:

Signature of authorized representative Date
Printed name Email
Phone ( ) Fax ( )

Vendors shall not discriminate against any employee or applicant for employment because of race, religion,
color, sex, or national origin. Bidder certifies that the company complies with Executive Order 11246, entitled
“Equal Employment Opportunity”, as amended by Executive Order 11375 and as supplemented in Department
of Labor Regulations.


http://www.irvingisd.net/purchasing/bids.htm
mailto:rpowell@irvingisd.net

Request for Offers and Quotes for a software service solution which will properly identify
students who are in Career and Technical Education programs and code these students

appropriately based on Texas State guidelines and Irving ISD criteria
RFQ #10-18

This RFO is for a software service solution which will properly identify students who are in Career and Technical Education programs
and code these students appropriately based on Texas State guidelines and Irving ISD criteria, e. g., -code 1 for a single CTE course,
code 2 for a student who is in two or more courses for three or more credits in a coherent sequence, and a code 3 for a student who is
in an articulated Tech Prep program with two or more courses for three or more credits. Student data relative to course history must be
included as part of the solution. The solution must interface with Irving ISD’s, student management system, providing district staff
with up-to- date student information. The solution will provide an accurate count of students by the 16 career clusters, all programs of
study offered by the District, and provide reports at both the District and Campus level. Responses from companies or organizations
need a history of working with Texas Schools and have a system design that is compliant with Texas PEIMS reporting requirements.

Online Functionality

Q
Q
a

a
a
a

Be centered around the 16 federal career clusters

Track all relevant and required student data. Required

Be able to incorporate data results from several career-assessments, such as; PLAN, KUDER, Career Cruising, etc.
Required

Be able to incorporate personal graduation plan information into plan; Required

Be able to pull data effectively from Irving ISD student management system; Required

Be able to compare CTE coding based on “actual” courses taken as well as those “planned” within the student’s 4 Year Plan.
Required

Be able to generate reports as needed for CTE including special ed, LEP, and at risk students. Required

Track student data by cohort, i.e. track overall student retention by program of study by the year they entered the program.
Required

Allow Career and Technical Education department to effectively code Coherent Sequence and Tech Prep students for
PEIMS coding as per Texas Education agency guidelines Required

Interfaces/Uploads/Downloads
o The system can import needed data using standard text formats (CSV, tab delimited, etc.)

O
O
O

Security must restrict import and export capabilities to only authorized users
User specified data for all students, enrolled and withdrawn, from current and prior school years
During data import, system is able to validate data integrity such as, duplicate records, data types ,invalidate dates, etc., and

produce update/reject reports/files
o The system shall be able to export CTE PEIMS records to district student management system (StudentPlus) Required
o The system supports file export to spreadsheets, word processing applications, database

Management systems, email systems, faxes, etc.

o The system is able to interface with popular email systems (MS exchange)

Services

Iy Iy Iy

a

Pricing
a
a

Implementation services;

Software maintenance and enhancement support; Required

System modifications as needed; Required

Training Required

User support

Ongoing support

Capability to address adhoc reporting

Chosen vendor should be able to demonstrate experience managing CTE data and working with Irving ISD’s student
management system.

Chosen vendor should be able to provide customer references using their system in a comparable environment.

Detailed outline of pricing structures and all conditions and assumptions must be stated with the RFO response.
The selection committee must clearly understand the basis under which Irving ISD may be billed for services. All conditions
and assumptions must be stated within the RFO response.

The implementation plan should be supported by the proposed services, as well as the expected hours and rates of the various types of
services to be provided.



Pricing for your base product must be included for initial year renewable annually in one year increments for up to a
total of five years at the discretion of the Irving ISD. Optional features should be described, priced as described for
base product and noted clearly on a separate sheet and labeled "Optional Features".

Vendors should send a proposal by April 7, 2010, 2:00 p.m. to:
Richard Powell

Director of Purchasing

2621 West Airport Freeway

Irving, Texas 75062

rpowell@irvingisd.net

Must send original and 2 copies.
Proposals must be on 8.5" x 11" paper and must not be bound.
Three hole punch and placed in a three ring binder is permitted or clips or staples.

Offer must include a provision for our staff to view and work hands on with the proposed product if they desire as of
the date of submission to district.

If you require a signed agreement, a sample copy must be provided for our attorney to review. If the purchase can be made by
purchase order only, you should note it on bold type.



FAILURE TO PROPERLY COMPLETE THIS FORM AND SUBMIT WITH YOUR
RESPONSE SHALL CONSTITUTE A WAIVER OF YOU RIGHTS UNDER THE
LAW FOR CONFIDENTIAL TREATMENT OF SUBMITTED MATERIALS.

CONFIDENTIAL INFORMATION SUBMITTED IN RESPONSE TO COMPETITIVE PROCUREMENT
PROCESS OF IRVING ISD AS CONTROLLED BY TEXAS GOVERNMENT CODE SECTION 552

If you classify any portion of your proposal as confidential information and not subject to disclosure pursuant to
statutory public information requests by the public, you must make a copy of all claimed confidential materials
within your proposal and put this COMPLETED form as a cover sheet to said materials and place this completed
form and the copied materials in a separate envelop and include the confidential materials envelop with your
proposal submission. You must place the following wording that is between the dotted lines on the outside of the
envelop containing the copies of the confidential materials. You may copy, complete and affix the following to the
envelop containing the copies of the confidential materials. Irving ISD will follow procedures outlined in
controlling statute(s) regarding your claim of confidentiality. Pricing of solicited product or service is never deemed
confidential and is always available for public inspection.

This envelop contains material from our proposal that | classify and deem confidential under Texas Gov't
Code Sec. 552 and | invoke my statutory rights to said confidential treatment of the enclosed materials:

Name of company claiming confidential status of material

Printed Name and Signature of authorized company officer claiming confidential status of material

Address City State ZIP Phone
ENCLOSED ARE COPIES OF PAGES OF CONFIDENTIAL MATERIAL FROM OUR
RESPONSE

TORFEFP/CSP/BID/RFQ /Other #
Circle one insert #

Express Waiver: | desire to expressly waive our claim of confidentiality of any information contained
within our response to the competitive procurement process by completing the following and submitting
this sheet with our response to Irving ISD procurement process (e.g. RFP, CSP, Bid, RFQ etc).

Name of company expressly waiving confidential status of material

Printed Name and Signature of authorized company officer expressly waiving confidential status of material

Address City State ZIP Phone

THIS EXPRESS WAIVER IS FOR RESPONSE TO: circLEONE RFP/CSP /BID / RFO #
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Irving Independent School District Purchasing Department
2621 West Airport Freeway - Irving, Texas 75062 972-215-5440

SUSPENSION OR DEBARMENT CERTIFICATE

Non-Federal entities are prohibited from contracting with or making sub-awards under
covered transactions to parties that are suspended or debarred or whose principals are
suspended or debarred. Covered transactions include procurement for goods or services
equal to or in excess of $100,000.00. Contractors receiving individual awards for $100,000.00
or more and all sub-recipients must certify that the organization and its principals are not
suspended or debarred.

By submitting this offer and signing this certificate, this bidder:

Certifies that no suspension or disbarment is in place, which would preclude receiving a
federally funded contract under the Federal OMB, A-102, common rules

Vendor Name:

Vendor Address:

Vendor E-mail Address:

Vendor Telephone:

Fax Number:

Authorized Company Official’s Name:

(Printed)

Signature of Company Official:

Date:




Disclosure of Lobbying Activities

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

(See next page for public burden disclosure) Approved by OMB
0348-0046
1.Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
a. Contract a. Bid/offer/application a. |Initial filing
b. Grant b. Initial award b. Material change For Material
c. Cooperative agreement c. Post-award Change Only:
d. Loan Year quarter
e. Loan guarantee Date of last report
f.  Loan insurance

4. Name and Address of Reporting Entity:

D Prime DSubawardee
Tier , if known:

Congressional District, if known?

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Congressional District, if known:

6. Federal Department / Agency:

7. Federal Program Name / Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name and Address of Lobbying Entity
(if individual, last name, first name, MI):

(attach Continuation Sheet(s)

b. Individuals Performing Services
(including address if different from No. 10a) (last
name, first name, Ml)

SF-LLL-A, if necessary)

11. Amount of Payment (check all that apply):
$ actual ___ planned

12. Form of Payment (check all that apply):
____a.cash
__b. in-kind; specify: nature
value

13. Type of Payment (check all that apply):
____a.retainer
____b. one-time fee
____C.commission
____d. contingent fee
___e.deferred
__f. other; specify:

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s),
employee(s), or Member(s) contacted, for Payment Indicated in Item 11.

(attach Continuation Sheet(s) SF-LLL-A, if necessary)

15. Continuation Sheet(s) SF-LLL-A attached: = Yes _ No

16. Information requested through this form is

authorized by article 31 U.S.C. section 1352. This Signature:
disclosure of lobbing activities is a material

representation of fact upon which reliance was placed Print Name:
by the tier above when this transaction was made or

entered into. This disclosure is required pursuantto 31 | Title:

U.S.C. 1352. This information will be reported to the
congress semiannually and will be available for public
inspection. Any person who fails to file the required

Telephone No:

disclosure shall be subject to a civil penalty of not less Date:
than $10,000 and not more than $100,000 for each such
failure.
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PROCUREMENT

Instructions for Completion of SF-LLL, Disclosure of lobbying Activities

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C.
section 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity
for influencing or attempting to influence an offer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action. Use the
SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that
apply for both the initial filing and material change report. Refer to the implementing guidance published by the Office
of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and / or has been secured to influence the
outcome of a covered Federal Action.

2. ldentify the status of the covered Federal Action.

3. ldentify the appropriate classification of this report. If this is a follow-up report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previously submitted report by this reporting entity for this covered Federal Action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if known.
Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or sub award
recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1sttier. Sub awards include
but are not limited to subcontracts, sub grants, and contract awards under grants.

5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, state and
zip code of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the Federal Agency making the award or loan commitment. Include at least one organizational
level below agency name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan
commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g.,
Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant,
or loan award number, the application proposal control number assigned by the Federal agency). Include prefixes, e.g.
“RFP-DE-90-001.

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the
Federal amount to the award / loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity
identified in item 4 to influence the covered Federal Action. (b) Enter the full names of the individual(s) performing
services, and include full address if different from 10 (a). Enter Last Name, First Name, and Middle Initial (MI).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the
lobbying entity (item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all
boxes that apply. If this is a material change report, enter the cumulative amount of payment made or planned to be
made.

12. Check the appropriate box (es). Check all boxes that apply. If payment is made through an in-kind contribution,
specify the nature and value of the in-kind payment.

13. Check the appropriate box (es). Check all boxes that apply. If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to
perform, and the date(s) of any services rendered. Include all preparatory and related activity, not just time spent in
actual contact with Federal officials. ldentify the Federal official(s) or employee(s) contacted or the officer(s),
employee(s), or Member(s) of Congress that were contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed and
completing and reviewing the collection of information. Send comments regarding the burden estimate or any other
aspect of this collection of information, including suggestion for reducing this burden, to the Office of Management
and Budge, Paperwork Reduction Project (0342-0046), Washington, D.C. 20503.



COMPLETE AND RETURN WITH BID

Certification Regarding Lobbying

Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts Exceeding
$100,000 in Federal Funds

Submission of this certification is a prerequisite for making or entering into this transaction and
is imposed by section 1352, Title 31, U.S. Code. This certification is a material representation of
fact upon which reliance was placed when this transaction was made or entered into. Any person
who fails to file the required certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of congress, or an employee of a
Member of Congress in connection with the awarding of a Federal contract, the making of a
Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of a Federal contract, grant, loan,
or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of congress, or an employee of a Member of
Congress in connection with this Federal grant or cooperative agreement, the undersigned shall
complete and submit Standard Form-LLL, “disclosure Form to Report Lobbing,” in accordance
with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award
documents for all covered subawards exceeding $100,000 in Federal funds at all appropriate tiers
and that all subrecipients shall certify and disclose accordingly.

Name of Organization

Address of Organization

Name / Title of Submitting Official

Signature of Submitting Official

Signature Date



The final possible expiration date, including all possible renewal or extensions of the contract may
also be additionally extended for a period agreed to by both parties, not to exceed six months.

All contracts, agreements or any other business affairs with the Irving Independent School District,
Irving Texas shall be construed according to the laws of the State of Texas and have venue in a court
of competent jurisdiction in Dallas County, Texas.

NON-COLLUSIVE BIDDING CERTIFICATE

By submission of this bid or proposal, the Bidder certifies that:

a) This bid or proposal has been independently arrived at without collusion with any other
Bidder or with any Competitor;

b) This bid or proposal has not been knowingly disclosed and will not be knowingly disclosed,
prior to the opening of bids, or proposals for this project, to any other Bidder, Competitor or
potential competitor:

C) No attempt has been or will be made to induce any other person, partnership or corporation
to submit or not to submit a bid or proposal,

d) The person signing this bid or proposal certifies that he has fully informed himself
regarding the accuracy of the statements contained in this certification, and under the
penalties being applicable to the Bidder as well as to the person signing in its behalf.

Texas Education Code Section 44.034.
Notification of Criminal History of Contractor

a) A person or business entity that enters into a contract with a school district must give advance
notice to the district if the person or an owner or operator of the business entity has been convicted of a
felony. The notice must include a general description of the conduct resulting in the conviction of a
felony.

Vendor response (MUST initial): negative or see attached information

b) A school district may terminate a contract with a person or business entity if the district
determines that the person or business entity failed to give notice as required by Subsection (a) or
misrepresented the conduct resulting in the conviction. The district must compensate the person or
business entity for services performed before the termination of the contract.

¢)This section does not apply to a publicly held corporation. Initial if (c) applies

If awarded under this document, vendor agrees to comply, in all relevant respects, with all
Federal, State, and Local laws and regulations related to the performance of services or supply
of goods to Irving ISD. yes no

Signature below certifies accuracy of answers to all sections on this page.

Authorized Signature Printed Name

Company Name

Telephone Number ( ) Date




PAYMENT TERMS

Irving ISD pays net 30 or at point of sale and complies with the State of Texas payment law, Texas
Government Code, Chapter 2251.

VISITOR REGISTRY SYSTEM

Pursuant to Section 38.022 of the Texas Education code, vendors must present a valid state or
government-issued photo ID before access into the school is granted. This ID will be scanned into a
registered sex offender database; any vendor found to be an offender will be denied access into the
school. Local law enforcement will be contacted should this occur.

EPCNT
Irving ISD encourages vendors to check yes to the EPCNT clause because other schools can buy with
our bid under the same terms. This streamlines the public purchasing process and cuts costs to the
public. It also keeps vendors from having to answer multiple bids for many school districts for the
same product(s) or services, thereby saving the vendors resources. Do not check yes if doing so would
be detrimental to Irving ISD pricing, terms or conditions in your response.

Approximately 56 school districts in the area have formed, through an inter-local agreement, the
Educational Purchasing Cooperative of North Texas (EPCNT). You may learn about EPCNT at
http://www.epcent.com/  Should any of these entities decide to participate in this bid, would you (the
vendor) agree to extend your offer to all member school districts? Terms and conditions and pricing
must be the same as for Irving ISD.

NO, YES

If vendor checks yes, the following will apply:

Terms and conditions and pricing will be the same as Irving ISD. Members and participants of the
EPCNT will be eligible, but not obligated, to purchase materials/services under the contract awarded as
a result of this solicitation. All purchases by members and participants other than the Irving ISD will
be billed directly to that entity and paid by that entity. Irving ISD will not be responsible for another
entity's debts. Each governmental entity will order its own materials/services as needed.

Signature below certifies authorizes EPCNT participation for this offer by the responding
vendor.

Signature

Printed Name

Company Name Date
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TO BE SIGNED AND RETURNED

CERTIFICATE OF RESIDENCY
The State of Texas has passed a law concerning non-resident contractors. This law can be found in
Texas Government Code under Chapter 2252, Subchapter A. This law makes it necessary for the Irving
ISD to determine the residency of its offerors. In part, this law reads as follows:

Section: 2252.001
(3) 'Non-resident bidder' refers to a person who is not a resident.
(4) 'Resident bidder' refers to a person whose principal place of business is in this state,
including a contractor whose ultimate parent company or majority owner has it principal
place of business in this state.

Section: 2252.002
A governmental entity may not award a governmental contract to a nonresident bidder unless
the nonresident underbids the lowest bid submitted by a responsible resident bidder by an amount
that is not less than the amount by which a resident bidder would be required to underbid the
nonresident bidder to obtain a comparable contract in the state in which the nonresident's
principal place of business is located."

I certify that

(Name of Company Bidding)

is, under Section: 2252.001 (3) and (4), a

Resident Bidder Non-resident Bidder
My principal place of business under Tex. Gov't Code, Section: 2252.001 (3) and (4), is in the city

of in the state of

Signature of Authorized Company Representative

Print Name

Title Date

1"



Texas Education Code Chapter 22 Contractor Certification for Contractor Employees

Introduction: Texas Education Code Chapter 22 requires entities that contract with school districts to provide
services to obtain criminal history record information regarding covered employees. Contractors must certify to the
district that they have complied. Covered employees with disqualifying criminal histories are prohibited from
serving at a school district.

Definitions: Covered employees: Employees of a contractor or subcontractor who have or will have continuing
duties related to the service to be performed at the District and have or will have direct contact with students. The
District will be the final arbiter of what constitutes direct contact with students.

Disqualifying criminal history: Any conviction or other criminal history information designated by the District, or
one of the following offenses, if at the time of the offense, the victim was under 18 or enrolled in a public school:
(a) a felony offense under Title 5, Texas Penal Code; (b) an offense for which a defendant is required to register as
a sex offender under Chapter 62, Texas Code of Criminal Procedure; or (c) an equivalent offense under federal law
or the laws of another state.

On behalf of ("Contractor"), I certify that

[check one]:

[ ] None of the employees of Contractor and any subcontractors are covered employees, as defined above. If this
box is checked, I further certify that Contractor has taken precautions or imposed conditions to ensure that the
employees of Contractor and any subcontractor will not become covered employees. Contractor will maintain these
precautions or conditions throughout the time the contracted services are provided.

Or

[ ] Some or all of the employees of Contractor and any subcontractor are covered employees. If this box is checked,
I further certify that:

(1) Contractor has obtained all required criminal history record information regarding its covered employees. None
of the covered employees has a disqualifying criminal history.

(2) If Contractor receives information that a covered employee subsequently has a reported criminal history,
Contractor will immediately remove the covered employee from contract duties and notify the District in writing

within 3 business days.

(3) Upon request, Contractor will provide the District with the name and any other requested information of
covered employees so that the District may obtain criminal history record information on the covered employees.

(4) If the District objects to the assignment of a covered employee on the basis of the covered employee's criminal
history record information, Contractor agrees to discontinue using that covered employee to provide services at the

District.

Noncompliance or misrepresentation regarding this certification may be grounds for contract termination.

Company name

Printed name of Company Representative:

Signature Date

For additional information on how to comply with this statute, please contact Richard Powell in the purchasing

department of the Irving ISD at 972-600-5440, Irving ISD 2621 West Airport Freeway, Irving, Texas 75062.
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